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STUDENT CODE OF CONDUCT







WORKPLACE LEARNING
1. ARRANGE YOUR TRANSPORT – Check bus timetables etc.  Do a practice run.  Plan to arrive 5 to 10 minutes early on your first day.

2. DRESS APPROPRIATELY for the job.  Ensure you follow guidelines on dress requirements from the employer.

3. BE PUNCTUAL at all times.

4. SMILE AND RELAX!
5. KEEP IN MIND – THIS FIRM WANTS YOU THERE –They are keen to introduce young people to the world of work.

6. WHAT DOES THE FIRM EXPECT FROM YOU – Show interest, ask questions. Willing to work and learn. To be friendly and courteous to other employees and to customers.

7. REMEMBER  you are representing your College in the community





BE A GOOD AMBASSADOR!

8. ATTENDANCE AND PUNCTUALITY

Students will be treated in a similar manner as full-time employees.  Unnecessary absenteeism could result in dismissal and loss of potential credits.

If you are sick and unable to attend work on any day:

a) Phone your employer early before work starts and explain why you are absent and when you will be back.

b) Phone the College and leave the same messages for the WORKPLACE LEARNING Facilitator. The College phone number is 9553 8141.

      A medical certificate may be requested.  

9. Ensure your Log Book is completed each day in the workplace. 

10. Remember to THANK your employer, and all the people who worked with you, before you leave.
CONFIDENTIALITY – students are expected to treat the employer’s business as confidential.  This includes information regarding all people with whom students may have dealings.

